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School Finance Test - Explanatory Notes
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Ten Questions on School Finance
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The school hired out the hall and used the net rental income
received to set up a ‘School Facilities Development Fund’.
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The school uses the Capacity Enhancement Grant (CEG) to
employ an external organisation to provide English oral
training for students.
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The school uses the Teacher Relief Grant (TRG) to employ
an external organisation to provide English oral training for
students.
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A secondary school with 18 classes purchased electronic
basketball shooting machines with associated equipment
valued at a total of $80,000 under the Life-wide Learning
Grant (LWLG) to promote the sport of basketball.
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The school has a total of 50 regular teaching posts (including
the school principal) and is applying to freeze 5 regular
teaching posts for one year in order to employ more contract

teachers and teaching assistants under the Teacher Relief
Grant (TRG) to alleviate teachers’ workload.
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The surplus of Teacher Relief Grant (TRG) can only be X
accumulated for no more than one year.




FRT*F 7RI A HEBRE FEERERFER
(4B %~ T $eFT 6 3 5 WE)E MR Y -
Schools can use the Expanded Operating Expenses Block
Grant (EOEBG) to cover the expensess related to staff
participation in important school events (e.g. school
celebration dinner, Parent-Teacher Association annual
dinner).
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It is very difficult to quote prices, compare the quality of
goods, record payment, exchange currency, receive receipts,
etc. for Taobao. Therefore, it is not acceptable for the school
to allow colleagues to make purchases through ‘Taobao’.
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Teaching staff who buy gifts from ‘roadside stalls’ to reward
students must ask the stall owners for a cash memo if they do
not have receipts.
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The teacher-in-charge must justify that a particular supplier is
the sole provider before a single quotation/tender can be
issued. The quotation/tender must be submitted to the IMC
for approval.




BRMBE? R85 R - f2RE

1) RIpRT B2024227 I f2* Feoo B L My * 4p5 ) > FRFED
R RE LU B CEEE NI ?‘)ﬂé’”%1i3’»40%5ﬂ?iﬁ1?.§13:%35‘\%’;‘””}7‘%
A PER A L RRL PR o 2N A TRAPR A RE AR IREK G 0 8
RATIRB-NT AT > BEZ K E LR N 2 Bcgedr it T o

%*’QF KE-‘"T j\j/mg /Qf\."_‘ :Frﬂlﬁ,& ’ ' B % rg-%& ﬁ/iELLJ ji/lfé;q'" ?]‘F!!I&PR
TR 5 /8 B-F R ] L b P A £ o

FE TR

TR TR RRE MR P Apsl ) RVE G
https://www.edb.gov.hk/tc/student-parents/sch-info/fees-charges-in-sch/aided-
sch/index.html

According to the Guidelines for Levying Charges for Hire of Accommodation in
Aided Schools updated in February 2024, if a school hires out its premises, 40% of
the net rental income received after deducting expenses (e.g. staff salaries) will be
transferred to the account of EOEBG. For rooms/facilities that are eligible for the
Air-conditioning Grant, the air-conditioning fees collected should be reflected
wholly in the Air-conditioning Grant Account as income.

Depending on their own circumstances and work priorities, schools may use the
Capacity Enhancement Grant (CEG) to hire outside services and/or employ
additional temporary staff outside the staff establishment.

Reference:

Para. V of Guidelines for Levying Charges for Hire of Accommaodation, the website
address is
https://www.edb.gov.hk/attachment/en/student-parents/sch-info/fees-charges-in-
sch/aided-sch/Guidelines-Schedule-e.pdf
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enhancement-grant/index.html
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Refer to the basic principles and procedures of the Capacity Enhancement Grant
(CEG): Depending on their own circumstances and work priorities, schools may
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use the Capacity Enhancement Grant (CEG) to hire outside services and/or employ
additional temporary staff outside the staff establishment.

Reference:

Para. 3 of Ground Rules and Procedures for Capacity Enhancement Grant (CEG),
the website address is
https://www.edb.gov.hk/en/sch-admin/fin-management/subsidy-info/ref-
capacity-enhancement-grant/index.html
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Teacher Relief Grant (TRG) for Schools with an Incorporated Management
Committee:

Schools can only use the Teacher Relief Grant (TRG) to employ teaching staff to
support learning and teaching, for example, to enhance language teaching, but not
to use TRG to employ an external organisation to be directly involved in classroom
teaching.

Reference:

Para.4 of Teacher Relief Grant (TRG) for Schools with an Incorporated
Management Committee, the website address is
https://www.edb.gov.hk/en/sch-admin/fin-management/subsidy-
info/trg/index.html
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https://www.edb.gov.hk/tc/curriculum-development/curriculum-area/life-wide-
learning/. WL-Grant/index.html
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https://www.edb.gov.hk/tc/curriculum-development/curriculum-area/life-wide-
learning/L. WL-Grant/index.html
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Guidelines on the Use of Life-wide Learning Grant: Schools are encouraged to
invite colleagues to propose programmes. Suggestions submitted by colleagues
may include:

® Participation in exchange activities outside Hong Kong/experiential learning
(Payment of expenses on learning activities for teachers and students)
Intelligent Development

Life Planning Activities

Physical Arts and Technology Courses/Workshops

Moral Education/Life Education/Values Education/National Education
Activities

Purchase of related equipment/devices/consumables/others (Within 15%)

The Life-wide Learning Grant for an 18-class secondary school is
approximately:

($157,787 + $44,181 X 18) = $953,045

$95,304 x0.15=$142,957 It is therefore possible to purchase the electronic
basketball hoop mentioned in the question. However, the school needs to balance
the needs of activities.

* The rates of school-based provision and class-based provision will be adjusted
annually in accordance with the movement of the Composite Consumer Price Index.
For the latest subsidy rates, Schools may visit the EDB’s webpage of Lifewide
Learning: Homepage of EDB website > Curriculum Development > Curriculum
Areas > Life-wide Learning > Life-wide Learning Grant

Reference:
Para. 9 of Annex 1 of EDB Circular No. 16/2019 “Life-wide Learning Grant”, the
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website address is
https://www.edb.gov.hk/en/curriculum-development/curriculum-area/life-wide-

learning/lwl-grant/index.html

Q.6 of Frequently asked questions, the website address is
https://www.edb.gov.hk/en/curriculum-development/curriculum-area/life-wide-
learning/lwl-grant/index.html

Life-wide Learning Grant Rates of the 2023/24 School Year, the website address is
https://www.edb.gov.hk/en/curriculum-development/curriculum-area/life-wide-
learning/lwl-grant/index.html
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https://www.edb.gov.hk/tc/sch-admin/fin-management/subsidy-
info/trg/index.html

According to the Guideline for Teacher Relief Grant (TRG) for Schools with an
Incorporated Management Committee

The Teacher Relief Grant (TRG) is provided schools the flexibility to opt whether
or not to freeze not more than 10% of their approved teaching establishment for the
purpose of claiming the cash grant. As the principal is not included in the
approved teaching establishment, the actual total approved teaching establishment
of the school is only 49 and only 4 teaching posts can be frozen.

Reference:
Paras. 3, 6 and note 1 of the Guideline for Teacher Relief Grant (TRG) for Schools

with an Incorporated Management Committee, the website address is
https://www.edb.gov.hk/en/sch-admin/fin-management/subsidy-
info/trg/index.html
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According to the Guideline for Teacher Relief Grant (TRG) for Schools with an
Incorporated Management Committee, schools will be allowed to accumulate
surplus up to three times the annual provision of the TRG in the year in which the
grant is provided.

Reference:

Para. 9 of the Guideline for Teacher Relief Grant (TRG) for Schools with an
Incorporated Management Committee, the website address is
https://www.edb.gov.hk/en/sch-admin/fin-management/subsidy-
info/tre/index.html
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According to p.6 of Expanded Operating Expenses Block Grant User Guide for
Aided Schools which have established an Incorporated Management Committee
(IMC) updated in August 2023, the IMC may reimburse from the EOEBG
expenses incurred by each staff in connection with important school functions (e.g.
school celebration dinner) arising from discharging his/her duties. The limit of
such expenses for each occasion and for each staff has been adjusted upwards to
$200 for breakfast, $450 for lunch and $600 for dinner.

Reference:

Note 4 of Expanded Operating Expenses Block Grant User Guide for Aided Schools,
the website address is
https://www.edb.gov.hk/en/sch-admin/fin-management/subsidy-info/ref-e-oebg-
cfeg/index.html
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Staff may check Taobao through the internet and contact a few companies which
can provide the relevant items/services and request for quotation first. And then
print out the quotation for record. Even after the payment is made, they may
request the company concerned to issue receipts. Schools should request the
responsible colleague to submit a payment request form to the General Office on
the same day after the payment is made. In addition, the finance executive of the
General Office should calculate the amount in Hong Kong dollars using the
HKAB's currency exchange rate on the same day and record it on the request form.

Although there are a few more steps in shopping on the Taobao website, it is
possible to co-ordinate with the procurement requirements and allow colleagues to
shop on Taobao, so as to make good use of public funds and minimise unnecessary
expenses.
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When teaching staff buy gifts from ‘roadside stalls’ to reward students, the ‘roadside
stalls’ usually do not have receipts, and the stall owners often write a cash memo as
a receipt for them to reimburse the expenses. The professional opinion of
accountants is that since anyone can buy a cash memo from a stationery shop, a
cash memo cannot replace a receipt.
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The teacher-in-charge must obtain endorsement from the IMC before initiating the
single quotation/tender process.



